
                       

 

CALL LETTER – 2024 
Dear Kiran.V  

Greetings from Pentagon Space Pvt Ltd, Bangalore. 

We are glad to inform that you have cleared all the interview process and further 
entitled to be one among the incubate for our Incubation Batch. With regards to this 
program you are now eligible to get trained on PYTHON FULL STACK  and your mode 
training will be ONLINE The Date of Batch commencement would be officially sent to 
your registered mail id. 

Note: 

 We do not charge for the complete training. 
 We do not charge you for any interviews and placements conducted by 

Pentagon Space 
 Training and placement module is valid for 1year from your date of joining. 

 The training includes Core Python, SQL, General Aptitude, Web 
Technology, Programming, Data Structure and Django Only. 

 Mode of training will not be changed. 
 Offline training happens at Pentagon Space Vijaynagar Campus. 

 
As an incubate, you are required to adhere to the following rules for placement 
activities: 

 You should maintain 85% attendance. 
 Should be ready to relocate to different cities for job and Interviews (Bengaluru, 

Hyderabad, Pune, Mumbai, Chennai, Delhi or any metro cities.) 
 Should be regular to mock interviews and should complete all the assignments. 

 
This offer letter is valid from the joining date. If you join on any other date free training 
will not be valid. 

 
  

Best wishes, 

 

 Mr. Suraj Vijay Shetty  
 Business and Campus Head 



                       

 

CALL LETTER – 2024 
Dear Mohamed fasi altaf  

Greetings from Pentagon Space Pvt Ltd, Bangalore. 

We are glad to inform that you have cleared all the interview process and further 
entitled to be one among the incubate for our Incubation Batch. With regards to this 
program you are now eligible to get trained on PYTHON FULL STACK  and your mode 
training will be ONLINE The Date of Batch commencement would be officially sent to 
your registered mail id. 

Note: 

 We do not charge for the complete training. 
 We do not charge you for any interviews and placements conducted by 

Pentagon Space 
 Training and placement module is valid for 1year from your date of joining. 

 The training includes Core Python, SQL, General Aptitude, Web 
Technology, Programming, Data Structure and Django Only. 

 Mode of training will not be changed. 
 Offline training happens at Pentagon Space Vijaynagar Campus. 

 
As an incubate, you are required to adhere to the following rules for placement 
activities: 

 You should maintain 85% attendance. 
 Should be ready to relocate to different cities for job and Interviews (Bengaluru, 

Hyderabad, Pune, Mumbai, Chennai, Delhi or any metro cities.) 
 Should be regular to mock interviews and should complete all the assignments. 

 
This offer letter is valid from the joining date. If you join on any other date free training 
will not be valid. 

 
  

Best wishes, 

 

 Mr. Suraj Vijay Shetty  
 Business and Campus Head 



                       

 

CALL LETTER – 2024 
Dear Poorvik M  

Greetings from Pentagon Space Pvt Ltd, Bangalore. 

We are glad to inform that you have cleared all the interview process and further entitled to be 
one among the incubate for our Incubation Batch. With regards to this program you are now 
eligible to get trained on JAVA FULL STACK  and your mode of training will be ONLINE the 
Date of Batch commencement would be officially sent to your registered mail id. 

Note: 
 We do not charge you for the complete training, any interviews and placements 

conducted by Pentagon Space 
 Training and placement module is valid for 1year from your date of joining. 
 The training includes Core Java, J2EE, SQL, General Aptitude, Web Technology, 

Programming and Data Structure Only. 
 Mode of training will not be changed. 
 Offline training is conducted, at the Pentagon Space Vijayanagar Campus. 

 
 

As an incubate, you are required to adhere to the following rules for placement 
activities: 

 It is essential to uphold a minimum attendance rate of 85%. 
 Should be ready to relocate to different cities for job and Interviews (Bengaluru, 

Hyderabad, Pune, Mumbai, Chennai, Delhi or any metro cities.) 
 Should be regular to mock interviews and should complete all the assignments. 

 
This offer letter is valid from the joining date. If you join on any other date free training 
will not be valid. 

 
 

 

 

Best wishes, 

 

 Mr. Suraj Vijay Shetty  
 Business and Campus Head 



                       

 

CALL LETTER – 2024 
Dear Puneeth U  

Greetings from Pentagon Space Pvt Ltd, Bangalore. 

We are glad to inform that you have cleared all the interview process and further 
entitled to be one among the incubate for our Incubation Batch. With regards to this 
program you are now eligible to get trained on PYTHON FULL STACK  and your mode 
training will be ONLINE The Date of Batch commencement would be officially sent to 
your registered mail id. 

Note: 

 We do not charge for the complete training. 
 We do not charge you for any interviews and placements conducted by 

Pentagon Space 
 Training and placement module is valid for 1year from your date of joining. 

 The training includes Core Python, SQL, General Aptitude, Web 
Technology, Programming, Data Structure and Django Only. 

 Mode of training will not be changed. 
 Offline training happens at Pentagon Space Vijaynagar Campus. 

 
As an incubate, you are required to adhere to the following rules for placement 
activities: 

 You should maintain 85% attendance. 
 Should be ready to relocate to different cities for job and Interviews (Bengaluru, 

Hyderabad, Pune, Mumbai, Chennai, Delhi or any metro cities.) 
 Should be regular to mock interviews and should complete all the assignments. 

 
This offer letter is valid from the joining date. If you join on any other date free training 
will not be valid. 

 
 

 

 

Best wishes, 

 

 Mr. Suraj Vijay Shetty  
 Business and Campus Head 



                       

 

CALL LETTER – 2024 
Dear RASHMI M  

Greetings from Pentagon Space Pvt Ltd, Bangalore. 

We are glad to inform that you have cleared all the interview process and further entitled to be 
one among the incubate for our Incubation Batch. With regards to this program you are now 
eligible to get trained on JAVA FULL STACK  and your mode of training will be ONLINE the 
Date of Batch commencement would be officially sent to your registered mail id. 

Note: 
 We do not charge you for the complete training, any interviews and placements 

conducted by Pentagon Space 
 Training and placement module is valid for 1year from your date of joining. 
 The training includes Core Java, J2EE, SQL, General Aptitude, Web Technology, 

Programming and Data Structure Only. 
 Mode of training will not be changed. 
 Offline training is conducted, at the Pentagon Space Vijayanagar Campus. 

 
 

As an incubate, you are required to adhere to the following rules for placement 
activities: 

 It is essential to uphold a minimum attendance rate of 85%. 
 Should be ready to relocate to different cities for job and Interviews (Bengaluru, 

Hyderabad, Pune, Mumbai, Chennai, Delhi or any metro cities.) 
 Should be regular to mock interviews and should complete all the assignments. 

 
This offer letter is valid from the joining date. If you join on any other date free training 
will not be valid. 

 
  

Best wishes, 

 

 Mr. Suraj Vijay Shetty  
 Business and Campus Head 



                       

 

CALL LETTER – 2024 
Dear Spoorthy V Chavan  

Greetings from Pentagon Space Pvt Ltd, Bangalore. 

We are glad to inform that you have cleared all the interview process and further entitled to be 
one among the incubate for our Incubation Batch. With regards to this program you are now 
eligible to get trained on JAVA FULL STACK  and your mode of training will be OFFLINE 
the Date of Batch commencement would be officially sent to your registered mail id. 

Note: 
 We do not charge you for the complete training, any interviews and placements 

conducted by Pentagon Space 
 Training and placement module is valid for 1year from your date of joining. 
 The training includes Core Java, J2EE, SQL, General Aptitude, Web Technology, 

Programming and Data Structure Only. 
 Mode of training will not be changed. 
 Offline training is conducted, at the Pentagon Space Vijayanagar Campus. 

 
 

As an incubate, you are required to adhere to the following rules for placement 
activities: 

 It is essential to uphold a minimum attendance rate of 85%. 
 Should be ready to relocate to different cities for job and Interviews (Bengaluru, 

Hyderabad, Pune, Mumbai, Chennai, Delhi or any metro cities.) 
 Should be regular to mock interviews and should complete all the assignments. 

 
This offer letter is valid from the joining date. If you join on any other date free training 
will not be valid. 

 
  

Best wishes, 

 

 Mr. Suraj Vijay Shetty  
 Business and Campus Head 



                       

 

CALL LETTER – 2024 
Dear Syeda Noorain  

Greetings from Pentagon Space Pvt Ltd, Bangalore. 

We are glad to inform that you have cleared all the interview process and further 
entitled to be one among the incubate for our Incubation Batch. With regards to this 
program you are now eligible to get trained on PYTHON FULL STACK  and your mode 
training will be ONLINE The Date of Batch commencement would be officially sent to 
your registered mail id. 

Note: 

 We do not charge for the complete training. 
 We do not charge you for any interviews and placements conducted by 

Pentagon Space 
 Training and placement module is valid for 1year from your date of joining. 

 The training includes Core Python, SQL, General Aptitude, Web 
Technology, Programming, Data Structure and Django Only. 

 Mode of training will not be changed. 
 Offline training happens at Pentagon Space Vijaynagar Campus. 

 
As an incubate, you are required to adhere to the following rules for placement 
activities: 

 You should maintain 85% attendance. 
 Should be ready to relocate to different cities for job and Interviews (Bengaluru, 

Hyderabad, Pune, Mumbai, Chennai, Delhi or any metro cities.) 
 Should be regular to mock interviews and should complete all the assignments. 

 
This offer letter is valid from the joining date. If you join on any other date free training 
will not be valid. 

 
  

Best wishes, 

 

 Mr. Suraj Vijay Shetty  
 Business and Campus Head 



Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Akhila S,

, ,  - 

Dear Akhila

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Akhila S

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Akhila S, have read and understood the above terms and condi琀椀ons of the services and I will abide by 

the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Basavaraju B,

, ,  - 

Dear Basavaraju

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Basavaraju B

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Basavaraju B, have read and understood the above terms and condi琀椀ons of the services and I will abide 

by the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Chandana S V, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Chandana 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Chandana S V 

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 
documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Chandana S V, have read and understood the above terms and conditions of the services and I will 

abide by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 
ICICI Bank, HDFC Bank or SBI ) 

 



Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Dileep Singh,

, ,  - 

Dear Dileep

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Dileep Singh

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Dileep Singh, have read and understood the above terms and condi琀椀ons of the services and I will abide 

by the same.

Name: 

Signature:

Date: 

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Dimpal SN,

, ,  - 

Dear Dimpal

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Dimpal SN

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as 04-03-2003  and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the 

Company. The same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally  

re琀椀re at the end of the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce  

whatsoever  to  you  will  be  necessary  in  this  regard.  No  request  for  change  in  date  of  birth  will  be 

entertained during the period of your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Dimpal SN, have read and understood the above terms and condi琀椀ons of the services and I will abide by  

the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Fayiz Ahmed Khan, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Fayiz  

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Fayiz Ahmed Khan  

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Fayiz Ahmed Khan  , have read and understood the above terms and conditions of the services and I will 

abide by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
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Govardhan Singh R, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Govardhan   

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Govardhan Singh R 

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Govardhan Singh R, have read and understood the above terms and conditions of the services and I will 

abide by the same. 

 

Name: 

Signature: 

Date: 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
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Harsha M, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Harsha    

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Harsha M            

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Harsha M, have read and understood the above terms and conditions of the services and I will abide by 

the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
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Harshitha G R, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Harshitha    

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Harshitha G R   

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Harshitha G R, have read and understood the above terms and conditions of the services and I will 

abide by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
 



Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Manjunatha M,

, ,  - 

Dear Manjunatha

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Manjunatha M

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I,  Manjunatha M, have read and understood the above terms and condi琀椀ons of the services and I will  

abide by the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Jeevan H B, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Jeevan  

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Jeevan H B          

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Jeevan H B, have read and understood the above terms and conditions of the services and I will abide 

by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
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Mahadevaswamy M R, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Mahadevaswamy 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Mahadevaswamy  

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 
documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Mahadevaswamy, have read and understood the above terms and conditions of the services and I will 

abide by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 
ICICI Bank, HDFC Bank or SBI ) 

 



Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Manoj Kumar B R,

, , Select - 

Dear Manoj

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Manoj Kumar B R

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as 01-08-2003  and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the 

Company. The same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally  

re琀椀re at the end of the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce  

whatsoever  to  you  will  be  necessary  in  this  regard.  No  request  for  change  in  date  of  birth  will  be 

entertained during the period of your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Manoj Kumar B R, have read and understood the above terms and condi琀椀ons of the services and I will 

abide by the same.

Name: 

Signature:

Date: 

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344
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Manoj kumar D, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Manoj    

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Manoj kumar D 

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Manoj kumar D, have read and understood the above terms and conditions of the services and I will 

abide by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
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Mohamad Thasneem, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

Dear Mohamad Thasneem 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

Employee Name: Mohamad Thasneem 

 Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 

 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 
documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Mohamad Thasneem, have read and understood the above terms and conditions of the services and I 

will abide by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 
ICICI Bank, HDFC Bank or SBI ) 

 



Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Muskan Barik,

, ,  - 

Dear Muskan

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Muskan Barik

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I,  Muskan Barik, have read and understood the above terms and condi琀椀ons of the services and I will  

abide by the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Nandini, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Nandini 

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Nandini               

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Nandini, have read and understood the above terms and conditions of the services and I will abide by 

the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
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Prasad S, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Prasad   

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Prasad S             

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 
documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Prasad S, have read and understood the above terms and conditions of the services and I will abide by 

the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 
ICICI Bank, HDFC Bank or SBI ) 
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Priyanka P, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Priyanka    

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Priyanka P         

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Priyanka P, have read and understood the above terms and conditions of the services and I will abide 

by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
 



Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Radhika Hardikar H V,

, ,  - 

Dear Radhika

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Radhika Hardikar H V

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Radhika Hardikar H V, have read and understood the above terms and condi琀椀ons of the services and I  

will abide by the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Revathi G S, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Revathi 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name:Revathi G S 

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 
documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Revathi G S, have read and understood the above terms and conditions of the services and I will abide 

by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 
ICICI Bank, HDFC Bank or SBI ) 

 



Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Rohith R,

, ,  - 

Dear Rohith

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Rohith R

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Rohith R, have read and understood the above terms and condi琀椀ons of the services and I will abide by 

the same.

Name: 

Signature:

Date: 

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344
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Sagar K U, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Sagar     

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Sagar K U             

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Sagar K U, have read and understood the above terms and conditions of the services and I will abide by 

the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
 



Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Santhosh A R,

, ,  - 

Dear Santhosh

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Santhosh A R

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Santhosh A R, have read and understood the above terms and condi琀椀ons of the services and I will abide 

by the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Shilpa shree K G,

, ,  - 

Dear Shilpa

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Shilpa shree K G

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Shilpa shree K G, have read and understood the above terms and condi琀椀ons of the services and I will  

abide by the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Sourabha M P,

, ,  - 

Dear Sourabha

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Sourabha M P

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I,  Sourabha M P, have read and understood the above terms and condi琀椀ons of the services and I will  

abide by the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Suhas M, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Suhas  

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name:Suhas M 

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 
documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Suhas M, have read and understood the above terms and conditions of the services and I will abide by 

the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 
ICICI Bank, HDFC Bank or SBI ) 
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Vaishnavi V, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Vaishnavi 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Vaishnavi V 

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 
documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Vaishnavi V, have read and understood the above terms and conditions of the services and I will abide 

by the same. 

 

Name: 

Signature: 

Date: 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 
ICICI Bank, HDFC Bank or SBI ) 

 



Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Vivek M,

Hancipura village & post, Sargur tq, Mysore Dist

, ,  - 

Dear Vivek

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Vivek M

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Vivek M, have read and understood the above terms and condi琀椀ons of the services and I will abide by 

the same.

Name: 

Signature:

Date: 
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Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )
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Private & Con昀椀den琀椀al

O昀昀er-Cum-Appointment Le琀琀er

                                                                                             Date: 15-03-2024

Yashas Henjar K M,

, ,  - 

Dear Yashas

Congratula琀椀ons! We are very excited to have you on board!

We are pleased to make an o昀昀er to you for the posi琀椀on of DST -  - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail  to join on or 

before the men琀椀oned date, this O昀昀er Cum Appointment Le琀琀er will stand withdrawn. Your ini琀椀al pos琀椀ng 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square . You shall be governed by the terms and condi琀椀ons applicable to all employees of the Company.

The details of the Salary and other terms and condi琀椀ons of your employment are enclosed herewith as  

following:

Annexure “A”: Salary and Bene昀椀ts 

Annexure “B”: General Terms & Condi琀椀ons of services for Managerial Personnel.

Annexure “C”: Documents required at the 琀椀me of joining

All the Annexure men琀椀oned above shall form a part and parcel of this le琀琀er. If the terms and condi琀椀ons 

enumerated in this le琀琀er, including its annexure are acceptable to you, please con昀椀rm your acceptance 

by accep琀椀ng the o昀昀er on the system within 3 days the receipt of this le琀琀er. In case no con昀椀rma琀椀on is 

received from you within the s琀椀pulated period men琀椀oned herein above, this o昀昀er will stand withdrawn.

You are required to treat this Le琀琀er and its contents as strictly con昀椀den琀椀al.

For more details of the organiza琀椀on please visit our website: www.pfss.in

We look forward for a long, successful and pleasant associa琀椀on with the Company.

Yours Sincerely,

For Piramal Finance Sales and Service Private Limited

Parneet Soni

Authorized Signatory

Accepted and Agreed:

Name: 
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Signature:

Date:

ANNEXURE A        

COMPENSATION DETAILS

Employee Name:Yashas Henjar K M

Band / Grade:Band G /G1

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance,  - Sales

Loca琀椀on:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 
Square

SALARY COMPUTATION

Components
Per 

Annum

Per 

Month

Basic 100000 8333

HRA 17236 1436

Special Allowance 25000 2083

Bonus 28800 2400

Professional Development 25000 2083

Medical 25000 2083

Gross 221036 18420

PF Co’s Contribu琀椀on 21000 1750

ESI Co’s Contribu琀椀on 7964 664

Fixed Pay 250000 20833

Basket of Bene昀椀ts 24000 2000

Total CTC 274000 22833

Notes:

- Bonus: The amount against this component will include Statutory Bonus Payment that you are en琀椀tled  

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a  

monthly basis along with your salary. This amount does not include any variable pay like Incen琀椀ve etc. if  

you are eligible for the same. 

-Basket of Bene昀椀ts is inclusive of Travel and Communica琀椀on Allowance of INR 2000 which will be paid in  

monthly salary.

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from 琀椀me 

to 琀椀me. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended  

from 琀椀me to 琀椀me. 

-Gratuity will be applicable as per the Payment of Gratuity Act.
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-Under  the  following  circumstances  your  employment  with  the  organisa琀椀on  will  stand  cancelled  or 

revoked automa琀椀cally on immediate grounds:

 If  for  any reason you do not clear any semester/  final  year examination or fail  to submit 
relevant documents (marksheet/s) to that effect.

 If you do not complete the functional orientation training (ACE Training).

Annexure “B”

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY

The following are the broad terms and condi琀椀on of your employment at the Company. Your employment  

with the Company shall be subject to the policies of the Company as applicable from 琀椀me to 琀椀me read 

together with the terms of this Le琀琀er.

Compensa琀椀on

You shall be paid compensa琀椀on as per the details men琀椀oned in Annexure “A” of this Le琀琀er with e昀昀ect  

from the date of your joining.

Place of Work

Depending on the business needs of the Company, you may be required to undertake a periodic visit to  

the  Company’s  other  loca琀椀ons  within  or  outside  India.  In  view  of  the  nature  of  our  business,  the  

Company may transfer you to di昀昀erent divisions, associate companies, concerns, sec琀椀ons, subsidiaries, 

en琀椀琀椀es, offices or loca琀椀on of Company on a temporary or permanent basis whether within or outside 

India at its discre琀椀on as it may consider necessary from 琀椀me to 琀椀me. You may be sent on deputa琀椀on to  

any other organiza琀椀on anywhere in the Country or abroad which may be under the same management or 

under di昀昀erent managements.

Roles and Responsibili琀椀es

You shall properly, diligently and honestly perform all the du琀椀es, responsibili琀椀es which the Company may 

assign to you from 琀椀me to 琀椀me. For any du琀椀es performed by you not in good faith or in viola琀椀on of  

applicable law or breach of this Le琀琀er and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof.

Rules, Policies, Procedures and Code of Conduct

You shall comply at all 琀椀mes with the Company's Rules, Policies and Procedures as amended from 琀椀me to  

琀椀me ("Policies"). The Policies are incorporated by reference into this Le琀琀er and are subject to change,  

replacement or withdrawal at the discre琀椀on of the Company. It is your responsibility to keep yourself  

aware of all the policies of the Company at all 琀椀mes during your employment. By accep琀椀ng this o昀昀er you  

hereby undertake that you shall comply with all the policies of the Company at all 琀椀mes during your 

employment.  You  hereby  further  undertake  that  you  shall  promptly  disclose  to  the  Company  any 

transac琀椀ons or ma琀琀ers which are, or may be, in contraven琀椀on of the Policies.

You are also bound by the Company Code of Conduct and the Fair Prac琀椀ce code. The Company may  

implement the disciplinary  procedure if  you fail  to  comply  with the code of  conduct  and in  certain 

circumstances, this could amount to gross misconduct leading to dismissal.

Compliance

You are aware that there are laws against trading securi琀椀es using material non-public informa琀椀on and 

you agree to comply with such laws.During the con琀椀nuance of the employment you are expected to  

comply  with  the  Company's  policies,  prac琀椀ces  and  procedures  and,  if  required,  sign  any  necessary 

documenta琀椀on with respect to such policies, prac琀椀ces and procedures.
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Leave, Work hours and Weekly holidays

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays.

Proba琀椀on and Con昀椀rma琀椀on

You will be on proba琀椀on for a period of 6 months. Upon successful comple琀椀on of the proba琀椀on and 

subsequent  performance  evalua琀椀on,  your  posi琀椀on  may  be  con昀椀rmed.  During  the  period  of  your 

proba琀椀on, if your performance is found to be wan琀椀ng or there are de昀椀ciencies in your performance, the  

management  may  at  its  discre琀椀on  with  a  view  to  give  you  an  opportunity  to  improve  upon  your  

performance, extend your period of proba琀椀on by a Le琀琀er in wri琀椀ng. Unless con昀椀rmed in wri琀椀ng, you will  

con琀椀nue to be on proba琀椀on.

Performance Bonus/Incen琀椀ve Payments/Increment/Promo琀椀on

The Company may in its absolute discre琀椀on pay you a Performance bonus/incen琀椀ve of such amount, at 

such intervals and subject to such condi琀椀ons as the Company may in its absolute discre琀椀on determine 

from 琀椀me to 琀椀me in accordance with the Company's Policy. Each year you will qualify for a discre琀椀onary  

performance bonus/incen琀椀ve incen琀椀ve as applicable to you as per company policy. In the 昀椀rst year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if  

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incen琀椀ve may be paid in cash, shares or any other form, may be deferred in full or in part, and  

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate.

The exercise of discre琀椀on to pay a bonus/incen琀椀ve in one 昀椀nancial year shall not bind the Company or  

act as a precedent for the exercise of discre琀椀on in any other 昀椀nancial year. If, on or before the date when 

a bonus/incen琀椀ve might otherwise have been payable, your employment has terminated or either party 

has  given no琀椀ce under  these terms and condi琀椀ons  to  terminate  your  employment,  you will  not  be 

en琀椀tled to receive any such bonus/incen琀椀ve (whether in cash, shares or any other form).

Annual increment will be given only to those employees who have joined the organiza琀椀on on or before 

30th  September  of  that  par琀椀cular  performance  year.  Increments  will  be  given  on  昀椀xed  pay  only.  

Increments  will  be  based strictly  on individual  and business  performance.  In  case  individual  and/or 

business  performance is  not  sa琀椀sfactory,  the  Company,  at  its  discre琀椀on can decide not  to  give  any 

increment  whatsoever.  Your  performance  and  contribu琀椀on  to  the  Company  will  be  an  important 

considera琀椀on for salary increments and promo琀椀ons. Neither the promo琀椀on nor the increment can be 

claimed as a ma琀琀er of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incen琀椀ve/increment, at any 琀椀me without prior no琀椀ce.

Re琀椀ral bene昀椀ts

You will be en琀椀tled for Provident Fund, Gratuity as per the rules applicable to Management Personnel,  

which may be changed from 琀椀me to 琀椀me.

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Sta昀昀 working with the Company for his/her 

family members. Hospitaliza琀椀on expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as men琀椀oned in the Company policy and would vary as per the management grade 

in which you are placed at any given 琀椀me period of your service. The policy is liable to change as per the 

discre琀椀on  of  the  management  from  琀椀me  to  琀椀me.  Employees  should  refer  to  the  policy  board  for  

changes/revisions, which may take place from 琀椀me to 琀椀me.

Tax

You will be fully liable for the payment of income tax on your total remunera琀椀on including bonuses/  

variable pay to the income tax authori琀椀es including other such statutory dues/taxes and this will be your  
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws.

Deduc琀椀ons from Annual Gross Remunera琀椀on Package

You agree that, at any 琀椀me during your employment or on termina琀椀on, the Company will deduct from 

your annual gross remunera琀椀on package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, reloca琀椀on 

expenses, and the cost of repairing any damage or loss to Company’s  property or equipment caused by 

you. 

The Company shall be en琀椀tled to retain any and all amounts due to you including salary, remunera琀椀on, 

compensa琀椀on and other amounts as applicable; and to adjust and deduct there from, any or all amounts  

due to be recoverable from or payable by you to the Company on any count.

Con昀椀den琀椀ality

You  will  not  either  during  your  employment  or  at  any  琀椀me  post  resigna琀椀on  from  services,  use  or  

communicate to any person, any informa琀椀on of a con昀椀den琀椀al nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in  connec琀椀on 

with your services to the Company.

In performing your du琀椀es, you may from 琀椀me to 琀椀me receive or obtain Informa琀椀on/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to informa琀椀on rela琀椀ng to their clients or business informa琀椀on, business plans, systems, personnel, 

or other informa琀椀on of a con昀椀den琀椀al nature (“the Informa琀椀on”).

In considera琀椀on of the Company making the Informa琀椀on/ data/ documents available, you undertake and 

agree that you will:

a. Keep the Informa琀椀on/data/documents con昀椀den琀椀al at all 琀椀mes and not divulge or communicate to any  

person, other than those approved in wri琀椀ng by the Company,  any of the Informa琀椀on/data/documents 

which you may (whether before or a昀琀er the date of this Le琀琀er) receive or obtain;

b. Not use the Informa琀椀on/data/documents for any purpose other than in connec琀椀on with your services  

to the Company;

c. Immediately return or destroy (at the Company’s op琀椀on) the original and all copies of any records of  

the Informa琀椀on/data/documents (in whatever form) and all notes and other documents embodying any 

of the Informa琀椀on on the 昀椀rst to occur of any of the following:

i. on the Company’s demand;

ii. on termina琀椀on or expira琀椀on of your employment with the Company.

Informa琀椀on, Assets and Systems

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communica琀椀on systems and you will be required to use them in  

accordance with the Company policies rela琀椀ng to them. You should refer to the code of conduct for 

further informa琀椀on on these policies. You will be responsible for the safe keeping and return in good 

condi琀椀on and order of all the proper琀椀es of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to  

assess on its own basis and recover the damages of all such materials from you and to take such other 

ac琀椀on as it deems proper in the event of your failure to account for such material or property to its 

sa琀椀sfac琀椀on.

Intellectual Proper琀椀es
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You acknowledge that ownership of, and all right, 琀椀tle, and interest in the Intellectual Proper琀椀es shall at  

all-琀椀me vest in the Company. You expressly agree that all Intellectual Proper琀椀es created by you during  

the course of your employment shall be under a contract of service and shall belong to the Company 

only.

You shall, whenever requested so to do by the Company whether during or a昀琀er the termina琀椀on of your  

employment  hereunder,  at  the  cost  of  the  Company  execute  and  sign  any  and  all  applica琀椀ons,  

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain le琀琀ers, patent, design, registra琀椀on or other forms of protec琀椀on for the aforesaid  

improvements, inven琀椀ons and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, 琀椀tle and interest therein.

You may have access to third party Intellectual Property that has been acquired by the Company by  

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduc琀椀on, 

transmi琀�ng,  publishing,  adap琀椀ng,  storing,  copying,  modifying,  distribu琀椀ng,  displaying,  reforma琀�ng, 

edi琀椀ng,  excerp琀椀ng,  hos琀椀ng,  broadcas琀椀ng,  rou琀椀ng or  any other misuse of  the third party Intellectual  

Property  by  you  is  strictly  prohibited  and  will  cons琀椀tute  grounds  for  immediate  termina琀椀on  of 

employment.

You  shall  execute  and  comply  with  the  proprietary  informa琀椀on  and  inven琀椀ons  agreement  with  the 

Company,  which  prohibits  unauthorized  use  or  disclosure  of  Company's  inven琀椀ons  and  proprietary 

informa琀椀on.

Indemnity

You shall,  at  all  琀椀mes  during  the  course  of  your  employment  in  the  Company  (and  even  a昀琀er  the  

termina琀椀on with respect to the terms contained herein) agree to indemnify and keep indemni昀椀ed the  

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabili琀椀es,  

proceedings and demands which the Company may su昀昀er or incur or which may be made against the  

Company as a result of any unauthorized disclosure or use of the Con昀椀den琀椀al Informa琀椀on by you or any 

person related to you that may have access to such Con昀椀den琀椀al Informa琀椀on through you.

Non Solicita琀椀on

This non-solicita琀椀on condi琀椀on will be binding on the employee for a period of 2 years from the date of 

cessa琀椀on/ termina琀椀on of his / her services from the Company and any breach in the said condi琀椀on would 

result  in  considerable  damages/loss  to  the  Company,  which  cannot  be  adequately  compensable  by  

money damages.

The Employee agrees  and undertakes  that  in  such an event  the Employee shall  fully  indemnify  and 

reimburse the Company to the extent of such costs (liquidated damages).

You agree that for a period of 2 years from termina琀椀on or expira琀椀on of your employment with the  

Company, you shall not solicit or en琀椀ce by any means whatsoever, 

a.  Any client  of  the Company with whom Company is  currently  (during your period of  employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company.

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity.

c. You shall not work at the capacity of Execu琀椀ve or Non-Execu琀椀ve member of the board of the Company  

supplier, vendor or partner.

d. Your agreement “not to solicit” means that you will not, ini琀椀ate any contact or communica琀椀on of any  

kind whatsoever, for the purposes of invi琀椀ng, encouraging or reques琀椀ng any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or en琀椀ty; or  
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to enter into a new deal/ mandate with you or your new employer or with any other person or en琀椀ty; or 

to otherwise discon琀椀nue its patronage and business rela琀椀onship with the Company.

Medical Fitness & Veri昀椀ca琀椀on of Par琀椀culars

Your appointment is subject to:

a. You being medically 昀椀t and con琀椀nuing to remain 昀椀t therea昀琀er. Company has the right to get you 

medically examined by any cer琀椀昀椀ed medical prac琀椀琀椀oner during the period of your service. If, from such 

examina琀椀on, the Company is of the opinion that con琀椀nuance of your service is medically not advisable or  

that you are not in a posi琀椀on to discharge your duty sa琀椀sfactorily or you are found to be incapacitated  

from performing your du琀椀es, the Company may terminate your services on the grounds of con琀椀nued ill-

health. 

b. Sa琀椀sfactory veri昀椀ca琀椀on of your character, antecedents and tes琀椀monials through reference checks or  

background screening. In case par琀椀culars men琀椀oned in your applica琀椀on / Curriculum Vitae / Resume are 

found false or unsa琀椀sfactory, your services would be liable for termina琀椀on at any 琀椀me without any no琀椀ce 

or any compensa琀椀on in lieu thereof.

c. Submission of Relieving Le琀琀er from your last employer/s.

d. Salary of previous company declared by you should match with the proof submi琀琀ed to us. In case the  

salary  par琀椀culars  declared  by  you  are  found  false  or  incorrect,  your  services  would  be  liable  for  

termina琀椀on at any 琀椀me without any no琀椀ce or any compensa琀椀on in lieu thereof.

e. Based on the informa琀椀on furnished by you about yourself, if during the employment it is found that 

any of the details and/or informa琀椀on furnished in by you is incorrect/false or is in contraven琀椀on to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated  

documents/records/tes琀椀monials  of  your past  training/employment,  your service shall  be liable to be 

terminated at source without any no琀椀ce and such cessa琀椀on of the employment will be for the reasons 

a琀琀ributable to you.

Non Con昀氀ict of Interest and No External Employment

You  will  not,  during  your  employment  with  the  Company,  except  with  the  speci昀椀c  approval  of  the 

Company, undertake other full 琀椀me or part 琀椀me work for remunera琀椀on or work which will adversely  

a昀昀ect your professional  image and integrity as an employee of  the Company.  Assignments of  social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior  

approval of the Company.

Receipt of Payments and Bene昀椀ts from Third Par琀椀es

Subject to any Company regula琀椀ons issued and amended from 琀椀me to 琀椀me, neither you nor any member 

of your family, nor any Company or business en琀椀ty in which you or they have an interest, are en琀椀tled to  

receive or obtain directly or indirectly any payment, discount, rebate, commission or other bene昀椀t from 

third par琀椀es in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business en琀椀ty in which you or they have an interest,  

directly or indirectly obtain any such payment, discount, rebate, commission or other bene昀椀t you will 

forthwith account to the Company for the amount received or the value of the bene昀椀t so obtained.

Governing Law

The interpreta琀椀on and enforcement of this Le琀琀er shall be governed by and construed in all respects in  

accordance with the law of India and the par琀椀es submit to the non-exclusive jurisdic琀椀on of the Mumbai  

courts.

It is expressly agreed that this appointment is made on the basis that your services being mainly of a  

Management and/or Supervisory nature, you will not be en琀椀tled to any rights, privileges and bene昀椀ts as  

may be or become applicable to employees covered by the Industrial Dispute Act,1947.

Changes to your Terms of Service
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The Company shall have the right to add, to alter, modify or abrogate from 琀椀me to 琀椀me any term of the  

Contract of Employment, including remunera琀椀on and perquisites, which will be communicated to you 

either  by  individual  le琀琀er  or  by  circular.  Any  changes  will  take  e昀昀ect  from  the  date  stated  in  the 

communica琀椀on.

In rela琀椀on to the bene昀椀t policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without no琀椀ce at any 琀椀me and you may in certain circumstances be excluded from 

par琀椀cipa琀椀on in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regula琀椀ons applicable to your speci昀椀c area of  

work, such as(where applicable) the local rules, regula琀椀ons  and by-laws and any and all applicable laws 

in  rela琀椀on thereto.  Viola琀椀on of  any of  these rules,  regula琀椀ons,  laws or  provisions may result  in  the 

immediate termina琀椀on of your employment.

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee rela琀椀onship and your 

services will be terminated on the date of such judicial pronouncement.

Warranty

You  represent  and  warrant  that  you  are  not  subject  to  any  agreement,  arrangement,  contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the du琀椀es of your employment, or any of them, in accordance with the terms and 

condi琀椀ons of this Le琀琀er.

Data Protec琀椀on

The Company may be required to process, transfer and store your personal and sensi琀椀ve data in any of 

the other Company loca琀椀ons. By signing this Le琀琀er, you acknowledge and agree that the Company and  

Company Human Resources Department (HR) is permi琀琀ed to hold personal informa琀椀on about you as  

part of our personnel and other business records and that the Company and Company HR may use such 

informa琀椀on in the course of its business. You agree that the Company and Company HR may disclose 

such informa琀椀on to third par琀椀es in the event that such disclosure is in our view required for the proper  

conduct of our business or that of any associated Company. This clause applies to informa琀椀on held, used  

or disclosed in any medium.

 

Normal Re琀椀rement Age

You will re琀椀re on a琀琀aining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as   and the same shall be treated as authorita琀椀ve and 昀椀nal in the records of the Company. The 

same will remain unchanged and as a condi琀椀on of employment you will automa琀椀cally re琀椀re at the end of  

the month in which you a琀琀ain the superannua琀椀on age and that no further no琀椀ce whatsoever to you will  

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service.

No琀椀ce of Resigna琀椀on/Termina琀椀on

During Proba琀椀on: Fi昀琀een Days no琀椀ce on either side with the Company retaining the right to pay salary in  

lieu of the no琀椀ce if so required. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.  

However, based on your performance during the proba琀椀on period, the Company reserves the right to  

reduce/dispense with or extend the proba琀椀onary period at its sole discre琀椀on or terminate your service  

with immediate e昀昀ect, without giving any no琀椀ce or assigning any reasons.

Post Con昀椀rma琀椀on: Thirty Days no琀椀ce on either side with the Company retaining the right to pay salary in 

lieu of the no琀椀ce. The payment in lieu of no琀椀ce will be calculated on your Basic Salary.

The  Company  reserves  its  right  to  dispense  with  the  no琀椀ce  period  and/or  part  thereof  in  its  sole 

discre琀椀on  by  accep琀椀ng  your  resigna琀椀on  with  immediate  e昀昀ect  i.e.  even  before  the  last  date  of 
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working/resigna琀椀on  men琀椀oned  in  the  resigna琀椀on  le琀琀er.  In  such  an  event  you  shall  be  paid  salary 

calculated on your Basic Salary for the no琀椀ce period and/or part thereof. 

If  at  any  琀椀me,  in  the  opinion  of  the  Management,  you  are  found guilty  of  indiscipline,  dishonesty,  

disobedience, disorderly behaviour, moral turpitude, the昀琀, fraud or viola琀椀on of the Code of Business 

Conduct or withholding of any informa琀椀on in the applica琀椀on form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termina琀椀on with immediate e昀昀ect and in this case no琀椀ce pay will not be payable by 

the Company.

Termina琀椀on

Your employment / services will be governed by Company’s rules and regula琀椀ons applicable from 琀椀me to  

琀椀me. If the Company is not sa琀椀s昀椀ed with your performance on any account, the Company reserves the  

right  to  terminate  your  employment  with  immediate  e昀昀ect  by  paying  propor琀椀onate  basic  salary 

(excluding variable pay) in lieu of any no琀椀ce period applicable to you. The Company also reserves the  

right to terminate your employment without cause, with a no琀椀ce as approved by the organisa琀椀on or by 

paying propor琀椀onate basic salary (excluding variable pay) in lieu of applicable no琀椀ce period.

If you wish to terminate your employment with the Company, you shall be required to serve no琀椀ce as  

applicable to you. The Company may however, at its sole discre琀椀on, waive o昀昀 the no琀椀ce period, in full or 

in part, with or without propor琀椀onate no琀椀ce period deduc琀椀on of basic salary in lieu of short no琀椀ce,  

without assuming any liability to compensate you in respect of the period so waived.

Your services can be terminated for loss of con昀椀dence. In such an eventuality you will be kept informed in 

wri琀椀ng of the reasons for losing con昀椀dence.

Notwithstanding anything contained in this Le琀琀er, the Company may terminate your employment with 

immediate e昀昀ect, at any 琀椀me without no琀椀ce or payment in lieu thereof or any compensa琀椀on whatsoever  

for Cause. For the purpose of this le琀琀er, "Cause" shall mean any one or more of the following:

a.  Any  breach  of  integrity,  act  of  dishonesty,  embezzlement,  breach  of  statutory  du琀椀es,  breach  of  

con昀椀den琀椀ality obliga琀椀ons, pilferage and the昀琀, a琀琀ending work under the in昀氀uence of alcohol, or drugs or  

any other intoxica琀椀ng substances.

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, condi琀椀ons or s琀椀pula琀椀ons contained in this 

Le琀琀er.

c. You being convicted of any criminal o昀昀ence or commi琀�ng fraud against, or the misappropria琀椀on of 

material property belonging to the Company;

d. Your absence without  approved leave for a period of more than 10 days;

e.  You  become  insolvent  or  restrained  under  any  contract  or  arrangement  or  are  under  any  legal  

disability from performing your obliga琀椀ons;

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of  

the Company into disrepute or which may jeopardize or prejudice the business and/or reputa琀椀on of the 

Company;

g. Any material viola琀椀on of the Company’s policies;

h.  The  results  of  any  background  checks  or  searches  conducted  by  the  Company  are  deemed 

unsa琀椀sfactory to it in its absolute discre琀椀on.

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly a昀琀er  

cessa琀椀on or termina琀椀on of his / her employment from the Company

Consequences of termina琀椀on of your employment
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Upon termina琀椀on of your employment for any reason whatsoever, You  shall:

a. Automa琀椀cally vacate all offices held by you  as a result of your employment with the Company; 

b. Immediately hand over  to us the Company’s property including but not limited to all papers, laptops,  

documents, security pass and/or iden琀椀ty card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproduc琀椀ons of all or any part of that property  

or con昀椀den琀椀al informa琀椀on. 

c.  You  will  con琀椀nue  to  be  bound  by  your  employment  obliga琀椀ons  to  the  Company  rela琀椀ng  to  the  

Company's con昀椀den琀椀al informa琀椀on and Intellectual Property Rights (as de昀椀ned in this Le琀琀er);

d. You must not make any statements (whether orally or in wri琀椀ng) or do anything which might damage 

the reputa琀椀on and/or business of the Company or interfere with the Company's rela琀椀onships with its  

clients and customers; and

e.  You  must  not  therea昀琀er  represent  yourself  as  an  employee  of  the  Company  in  any  manner 

whatsoever.

f. Not to solicit any employee of the Company directly or indirectly a昀琀er cessa琀椀on or termina琀椀on of his / 

her employment from the Company.

Background Veri昀椀ca琀椀on Check

The  o昀昀er  described  above  is  subject  to  sa琀椀sfactory  comple琀椀on  of  background  veri昀椀ca琀椀on  as  the 

Company  may  consider  necessary.  As  part  of  this  process  we may  ask  you  for  some informa琀椀on /  

documents and non-submission of such informa琀椀on / documents from your side might a昀昀ect the results  

of this veri昀椀ca琀椀on. The Company may withdraw this o昀昀er without any obliga琀椀on whatsoever in case your 

background veri昀椀ca琀椀on report is found to be unsa琀椀sfactory.

Other terms and condi琀椀ons

a. In addi琀椀on to the terms and condi琀椀ons of employment herein above men琀椀oned, you shall also observe 

and comply with and shall be bound by any rules, regula琀椀ons and procedures which the Company may 

from 琀椀me to 琀椀me separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your 琀椀me, a琀琀en琀椀on and abili琀椀es to the business of the Company.

c. You will be true and faithful to the Company in all your accounts, dealings and transac琀椀ons whatsoever  

rela琀椀ng to the business of the Company, and shall, at all 琀椀mes, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company.

d. In case of your overstaying the sanc琀椀oned leave or for any absence without permission for more than  

10 calendar days,  you shall  lose lien on your services and it  will  be considered you have voluntarily 

abandoned from the service and the Company will  be en琀椀tled to strike o昀昀 your name from its rolls  

without any reference to you.

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you  

will be responsible for observance/implementa琀椀on of the same.  

f. It will be your duty to in琀椀mate in wri琀椀ng to the management whenever there is any change of your  

residen琀椀al address.

DECLARATION:

I, Yashas Henjar K M, have read and understood the above terms and condi琀椀ons of the services and I will 

abide by the same.

Name: 

Signature:

Date: 

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344



Annexure “C”

List of documents to be carried at the 琀椀me of joining :

Background Veri昀椀ca琀椀on documents :

•Gradua琀椀on and Post-Gradua琀椀on Mark  Sheet  & Cer琀椀昀椀cates  in  original  together  with  a  set  of  self  - 

a琀琀ested Xerox copies.

•Updated CV

Mandatory Documents:

•Aadhar Card

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining)

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI )

 Piramal Finance Sales and Service Private Limited                                          

CIN: U67200MH2020PTC345642

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai

                                               City MH 400013 IN T +91 22 62309400 and F +91 22 6151344
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Yashas R S  , 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Yashas 

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Yashas R S            

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 
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working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 
documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Yashas R S, have read and understood the above terms and conditions of the services and I will abide 

by the same. 

 

Name: 

Signature: 

Date: 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 
ICICI Bank, HDFC Bank or SBI ) 
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Yashaswini Gowda S, 

 

 

 
 

, , - 

Private & Confidential 

Offer-Cum-Appointment Letter 

 

 

 

Date: 15-03-2024 

 

 

 

Dear Yashaswini     

 

Congratulations! We are very excited to have you on board! 

We are pleased to make an offer to you for the position of DST - - Sales at Piramal Finance Sales and 

Service Private Limited. You shall join the company on or before 16-07-2024. If you fail to join on or 

before the mentioned date, this Offer Cum Appointment Letter will stand withdrawn. Your initial posting 

will be at Mysuru - Chamrajpura, Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa 

Square . You shall be governed by the terms and conditions applicable to all employees of the Company. 

The details of the Salary and other terms and conditions of your employment are enclosed herewith as 

following: 

 

Annexure <A=: Salary and Benefits 

Annexure <B=: General Terms & Conditions of services for Managerial Personnel. 

Annexure <C=: Documents required at the time of joining 

 

All the Annexure mentioned above shall form a part and parcel of this letter. If the terms and conditions 

enumerated in this letter, including its annexure are acceptable to you, please confirm your acceptance 

by accepting the offer on the system within 3 days the receipt of this letter. In case no confirmation is 

received from you within the stipulated period mentioned herein above, this offer will stand withdrawn. 

 

You are required to treat this Letter and its contents as strictly confidential. 

For more details of the organization please visit our website: www.pfss.in 

We look forward for a long, successful and pleasant association with the Company. 

Yours Sincerely, 

For Piramal Finance Sales and Service Private Limited 

 

 

Parneet Soni 

Authorized Signatory 

 

Name: 

 

 

Accepted and Agreed: 

http://www.pfss.in/
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Signature: 

Date: 

 

 

 

 

 

Employee Name: Yashaswini Gowda S 

Band / Grade:Band G /G1 

ANNEXURE A 

COMPENSATION DETAILS 

Business Unit: Piramal Finance Sales and Service Private Limited, Retail Finance, - Sales 

Location:Mysuru - Chamrajpura,Mysore Nakshathra,2nd floor,Narayanashastri Road,Near Sidappa Square 
 

 

SALARY COMPUTATION 

Components 
Per 

Annum 

Per 

Month 

Basic 100000 8333 

HRA 17236 1436 

Special Allowance 25000 2083 

Bonus 28800 2400 

Professional Development 25000 2083 

Medical 25000 2083 

Gross 221036 18420 

PF Co’s Contribution 21000 1750 

ESI Co’s Contribution 7964 664 

Fixed Pay 250000 20833 

Basket of Benefits 24000 2000 

Total CTC 274000 22833 

 

Notes: 

 

- Bonus: The amount against this component will include Statutory Bonus Payment that you are entitled 

to under the Payment of Bonus Act, 1965 if it is applicable to you. This amount would be paid to you on a 

monthly basis along with your salary. This amount does not include any variable pay like Incentive etc. if 

you are eligible for the same. 

-Basket of Benefits is inclusive of Travel and Communication Allowance of INR 2000 which will be paid in 

monthly salary. 

-Group Mediclaim Policy with coverage of family, as per Company policy in existence and as amended 

from time to time. 

-Group Term Life Insurance covering self, as per company policy in existence and as amended from time 

to time. 

-Group Personal Accident Insurance covering self, as per company policy in existence and as amended 

from time to time. 

-Gratuity will be applicable as per the Payment of Gratuity Act. 
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-Under the following circumstances your employment with the organisation will stand cancelled or 

revoked automatically on immediate grounds: 

• If for any reason you do not clear any semester/ final year examination or fail to submit 
relevant documents (marksheet/s) to that effect. 

• If you do not complete the functional orientation training (ACE Training). 
 

Annexure <B= 

 

GENERAL TERMS AND CONDITIONS OF SERVICE FOR MANAGERIAL PERSONNEL EMPLOYED BY COMPANY 

 

The following are the broad terms and condition of your employment at the Company. Your employment 

with the Company shall be subject to the policies of the Company as applicable from time to time read 

together with the terms of this Letter. 

 

Compensation 

You shall be paid compensation as per the details mentioned in Annexure <A= of this Letter with effect 

from the date of your joining. 

 

Place of Work 

Depending on the business needs of the Company, you may be required to undertake a periodic visit to 

the Company’s other locations within or outside India. In view of the nature of our business, the 

Company may transfer you to different divisions, associate companies, concerns, sections, subsidiaries, 

entities, offices or location of Company on a temporary or permanent basis whether within or outside 

India at its discretion as it may consider necessary from time to time. You may be sent on deputation to 

any other organization anywhere in the Country or abroad which may be under the same management or 

under different managements. 

 

Roles and Responsibilities 

You shall properly, diligently and honestly perform all the duties, responsibilities which the Company may 

assign to you from time to time. For any duties performed by you not in good faith or in violation of 

applicable law or breach of this Letter and/or the policies of the Company, you shall be solely liable and 

shall reimburse the Company for any loss incurred by it as a consequence thereof. 

 

Rules, Policies, Procedures and Code of Conduct 

You shall comply at all times with the Company's Rules, Policies and Procedures as amended from time to 

time ("Policies"). The Policies are incorporated by reference into this Letter and are subject to change, 

replacement or withdrawal at the discretion of the Company. It is your responsibility to keep yourself 

aware of all the policies of the Company at all times during your employment. By accepting this offer you 

hereby undertake that you shall comply with all the policies of the Company at all times during your 

employment. You hereby further undertake that you shall promptly disclose to the Company any 

transactions or matters which are, or may be, in contravention of the Policies. 

 

You are also bound by the Company Code of Conduct and the Fair Practice code. The Company may 

implement the disciplinary procedure if you fail to comply with the code of conduct and in certain 

circumstances, this could amount to gross misconduct leading to dismissal. 

 

Compliance 

You are aware that there are laws against trading securities using material non-public information and 

you agree to comply with such laws.During the continuance of the employment you are expected to 

comply with the Company's policies, practices and procedures and, if required, sign any necessary 

documentation with respect to such policies, practices and procedures. 
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Leave, Work hours and Weekly holidays 

You shall be governed by the Company’s policy pertaining to leave, work hours and weekly holidays. 

 

Probation and Confirmation 

You will be on probation for a period of 6 months. Upon successful completion of the probation and 

subsequent performance evaluation, your position may be confirmed. During the period of your 

probation, if your performance is found to be wanting or there are deficiencies in your performance, the 

management may at its discretion with a view to give you an opportunity to improve upon your 

performance, extend your period of probation by a Letter in writing. Unless confirmed in writing, you will 

continue to be on probation. 

 

Performance Bonus/Incentive Payments/Increment/Promotion 

The Company may in its absolute discretion pay you a Performance bonus/incentive of such amount, at 

such intervals and subject to such conditions as the Company may in its absolute discretion determine 

from time to time in accordance with the Company's Policy. Each year you will qualify for a discretionary 

performance bonus/incentive incentive as applicable to you as per company policy. In the first year, in 

case your date of joining with the Company is on or before 31st December, the performance bonus if 

applicable to you will be paid pro-rated for the period ending March from the date of your joining. Any 

bonus/incentive may be paid in cash, shares or any other form, may be deferred in full or in part, and 

may be forfeited or reduced in such circumstances and on such terms as the Company may determine 

appropriate. 

 

The exercise of discretion to pay a bonus/incentive in one financial year shall not bind the Company or 

act as a precedent for the exercise of discretion in any other financial year. If, on or before the date when 

a bonus/incentive might otherwise have been payable, your employment has terminated or either party 

has given notice under these terms and conditions to terminate your employment, you will not be 

entitled to receive any such bonus/incentive (whether in cash, shares or any other form). 

 

Annual increment will be given only to those employees who have joined the organization on or before 

30th September of that particular performance year. Increments will be given on fixed pay only. 

Increments will be based strictly on individual and business performance. In case individual and/or 

business performance is not satisfactory, the Company, at its discretion can decide not to give any 

increment whatsoever. Your performance and contribution to the Company will be an important 

consideration for salary increments and promotions. Neither the promotion nor the increment can be 

claimed as a matter of right. The Company reserves the right to amend, change or cancel the above terms 

pertaining to the bonus/incentive/increment, at any time without prior notice. 

 

Retiral benefits 

You will be entitled for Provident Fund, Gratuity as per the rules applicable to Management Personnel, 

which may be changed from time to time. 

 

Group Mediclaim policy 

Group Mediclaim Policy is applicable to all the Management Staff working with the Company for his/her 

family members. Hospitalization expenses due to accidental injury or sickness will be covered. The limits 

of coverage would be as mentioned in the Company policy and would vary as per the management grade 

in which you are placed at any given time period of your service. The policy is liable to change as per the 

discretion of the management from time to time. Employees should refer to the policy board for 

changes/revisions, which may take place from time to time. 

 

Tax 

You will be fully liable for the payment of income tax on your total remuneration including bonuses/ 

variable pay to the income tax authorities including other such statutory dues/taxes and this will be your 
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personal responsibility. The Company shall deduct any statutory dues/taxes from amounts paid to you, as 

per applicable laws. 

 

Deductions from Annual Gross Remuneration Package 

You agree that, at any time during your employment or on termination, the Company will deduct from 

your annual gross remuneration package any overpayment made or amounts owed by you. This includes 

but is not limited to any excess holiday/(leave), outstanding loans, advances, joining expenses, relocation 

expenses, and the cost of repairing any damage or loss to Company’s property or equipment caused by 

you. 

 

The Company shall be entitled to retain any and all amounts due to you including salary, remuneration, 

compensation and other amounts as applicable; and to adjust and deduct there from, any or all amounts 

due to be recoverable from or payable by you to the Company on any count. 

 

Confidentiality 

You will not either during your employment or at any time post resignation from services, use or 

communicate to any person, any information of a confidential nature concerning the business of the 

Company, or of its customer, supplier or other person having dealings with the Company ,as the case may 

be, and which comes to your knowledge during the course of your employment other than in connection 

with your services to the Company. 

 

In performing your duties, you may from time to time receive or obtain Information/data/documents 

from the Company or a related or associated or subsidiary or affiliated Company or otherwise have 

access to information relating to their clients or business information, business plans, systems, personnel, 

or other information of a confidential nature (<the Information=). 
 

In consideration of the Company making the Information/ data/ documents available, you undertake and 

agree that you will: 

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any 

person, other than those approved in writing by the Company, any of the Information/data/documents 

which you may (whether before or after the date of this Letter) receive or obtain; 

b. Not use the Information/data/documents for any purpose other than in connection with your services 

to the Company; 

c. Immediately return or destroy (at the Company’s option) the original and all copies of any records of 
the Information/data/documents (in whatever form) and all notes and other documents embodying any 

of the Information on the first to occur of any of the following: 

i. on the Company’s demand; 

ii. on termination or expiration of your employment with the Company. 

 

Information, Assets and Systems 

When you join the Company you may have access to phones, e-mail, internet and other equipment and 

systems. These form part of our IT and communication systems and you will be required to use them in 

accordance with the Company policies relating to them. You should refer to the code of conduct for 

further information on these policies. You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the Company, which may be in your use, custody, care or 

charge. For the loss of any property of the Company in your possession, the Company will have a right to 

assess on its own basis and recover the damages of all such materials from you and to take such other 

action as it deems proper in the event of your failure to account for such material or property to its 

satisfaction. 

 

Intellectual Properties 
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You acknowledge that ownership of, and all right, title, and interest in the Intellectual Properties shall at 

all-time vest in the Company. You expressly agree that all Intellectual Properties created by you during 

the course of your employment shall be under a contract of service and shall belong to the Company 

only. 

 

You shall, whenever requested so to do by the Company whether during or after the termination of your 

employment hereunder, at the cost of the Company execute and sign any and all applications, 

assignments and other instruments which the Company may deem necessary or advisable in order to 

apply for and to obtain letters, patent, design, registration or other forms of protection for the aforesaid 

improvements, inventions and discoveries in such countries as the Company may direct and to vest in the 

Company the whole, right, title and interest therein. 

 

You may have access to third party Intellectual Property that has been acquired by the Company by 

licenses or otherwise in the course of your employment in the Company. Any unauthorised reproduction, 

transmitting, publishing, adapting, storing, copying, modifying, distributing, displaying, reformatting, 

editing, excerpting, hosting, broadcasting, routing or any other misuse of the third party Intellectual 

Property by you is strictly prohibited and will constitute grounds for immediate termination of 

employment. 

You shall execute and comply with the proprietary information and inventions agreement with the 

Company, which prohibits unauthorized use or disclosure of Company's inventions and proprietary 

information. 

 

Indemnity 

You shall, at all times during the course of your employment in the Company (and even after the 

termination with respect to the terms contained herein) agree to indemnify and keep indemnified the 

Company, as the case may be, against all losses, damages, claims, interests, costs, expenses, liabilities, 

proceedings and demands which the Company may suffer or incur or which may be made against the 

Company as a result of any unauthorized disclosure or use of the Confidential Information by you or any 

person related to you that may have access to such Confidential Information through you. 

 

Non Solicitation 

This non-solicitation condition will be binding on the employee for a period of 2 years from the date of 

cessation/ termination of his / her services from the Company and any breach in the said condition would 

result in considerable damages/loss to the Company, which cannot be adequately compensable by 

money damages. 

 

The Employee agrees and undertakes that in such an event the Employee shall fully indemnify and 

reimburse the Company to the extent of such costs (liquidated damages). 

 

You agree that for a period of 2 years from termination or expiration of your employment with the 

Company, you shall not solicit or entice by any means whatsoever, 

 

a. Any client of the Company with whom Company is currently (during your period of employment) 

running a deal/mandate or any deal/ mandate that became known to you during your employment at the 

Company. 

b. Any person of Company who was employed by the Company or any person whose name became 

known to you during your employment at the Company in any office and in any capacity. 

c. You shall not work at the capacity of Executive or Non-Executive member of the board of the Company 

supplier, vendor or partner. 

d. Your agreement <not to solicit= means that you will not, initiate any contact or communication of any 

kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/ 

person to transfer from the Company to you or to your new employer or to any other person or entity; or 
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to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or 

to otherwise discontinue its patronage and business relationship with the Company. 

 

Medical Fitness & Verification of Particulars 

Your appointment is subject to: 

a. You being medically fit and continuing to remain fit thereafter. Company has the right to get you 

medically examined by any certified medical practitioner during the period of your service. If, from such 

examination, the Company is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be incapacitated 

from performing your duties, the Company may terminate your services on the grounds of continued ill- 

health. 

b. Satisfactory verification of your character, antecedents and testimonials through reference checks or 

background screening. In case particulars mentioned in your application / Curriculum Vitae / Resume are 

found false or unsatisfactory, your services would be liable for termination at any time without any notice 

or any compensation in lieu thereof. 

c. Submission of Relieving Letter from your last employer/s. 

d. Salary of previous company declared by you should match with the proof submitted to us. In case the 

salary particulars declared by you are found false or incorrect, your services would be liable for 

termination at any time without any notice or any compensation in lieu thereof. 

e. Based on the information furnished by you about yourself, if during the employment it is found that 

any of the details and/or information furnished in by you is incorrect/false or is in contravention to the 

Company’s code of conduct or rules of the Company or if it is found that you have concealed/fabricated 

documents/records/testimonials of your past training/employment, your service shall be liable to be 

terminated at source without any notice and such cessation of the employment will be for the reasons 

attributable to you. 

 

Non Conflict of Interest and No External Employment 

You will not, during your employment with the Company, except with the specific approval of the 

Company, undertake other full time or part time work for remuneration or work which will adversely 

affect your professional image and integrity as an employee of the Company. Assignments of social, 

charitable, literary, religious work or board membership of any other Company can be pursued with prior 

approval of the Company. 

 

Receipt of Payments and Benefits from Third Parties 

Subject to any Company regulations issued and amended from time to time, neither you nor any member 

of your family, nor any Company or business entity in which you or they have an interest, are entitled to 

receive or obtain directly or indirectly any payment, discount, rebate, commission or other benefit from 

third parties in respect of any business transacted (whether or not) by you or on behalf of the Company if 

you, any member of your family or any Company or business entity in which you or they have an interest, 

directly or indirectly obtain any such payment, discount, rebate, commission or other benefit you will 

forthwith account to the Company for the amount received or the value of the benefit so obtained. 

 

Governing Law 

The interpretation and enforcement of this Letter shall be governed by and construed in all respects in 

accordance with the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai 

courts. 

It is expressly agreed that this appointment is made on the basis that your services being mainly of a 

Management and/or Supervisory nature, you will not be entitled to any rights, privileges and benefits as 

may be or become applicable to employees covered by the Industrial Dispute Act,1947. 

 

Changes to your Terms of Service 
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The Company shall have the right to add, to alter, modify or abrogate from time to time any term of the 

Contract of Employment, including remuneration and perquisites, which will be communicated to you 

either by individual letter or by circular. Any changes will take effect from the date stated in the 

communication. 

In relation to the benefit policies referred to in this contract, the Company reserves the right to withdraw 

or alter their terms without notice at any time and you may in certain circumstances be excluded from 

participation in any policy/scheme or any element within it. 

You should, acquaint yourself with all Company rules and regulations applicable to your specific area of 

work, such as(where applicable) the local rules, regulations   and by-laws and any and all applicable laws 

in relation thereto. Violation of any of these rules, regulations, laws or provisions may result in the 

immediate termination of your employment. 

In case you are convicted by Judicial Authority under Civil Procedure code, Criminal Procedure code or 

Indian Penal code it will lead to breach of trust between employer and employee relationship and your 

services will be terminated on the date of such judicial pronouncement. 

 

Warranty 

You represent and warrant that you are not subject to any agreement, arrangement, contract, 

understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 

from fully performing the duties of your employment, or any of them, in accordance with the terms and 

conditions of this Letter. 

 

Data Protection 

The Company may be required to process, transfer and store your personal and sensitive data in any of 

the other Company locations. By signing this Letter, you acknowledge and agree that the Company and 

Company Human Resources Department (HR) is permitted to hold personal information about you as 

part of our personnel and other business records and that the Company and Company HR may use such 

information in the course of its business. You agree that the Company and Company HR may disclose 

such information to third parties in the event that such disclosure is in our view required for the proper 

conduct of our business or that of any associated Company. This clause applies to information held, used 

or disclosed in any medium. 

 

Normal Retirement Age 

You will retire on attaining the age of 58 years. Your date of birth as given by you, with the Company is 

recorded as and the same shall be treated as authoritative and final in the records of the Company. The 

same will remain unchanged and as a condition of employment you will automatically retire at the end of 

the month in which you attain the superannuation age and that no further notice whatsoever to you will 

be necessary in this regard. No request for change in date of birth will be entertained during the period of 

your service. 

 

Notice of Resignation/Termination 

During Probation: Fifteen Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice if so required. The payment in lieu of notice will be calculated on your Basic Salary. 

However, based on your performance during the probation period, the Company reserves the right to 

reduce/dispense with or extend the probationary period at its sole discretion or terminate your service 

with immediate effect, without giving any notice or assigning any reasons. 

 

Post Confirmation: Thirty Days notice on either side with the Company retaining the right to pay salary in 

lieu of the notice. The payment in lieu of notice will be calculated on your Basic Salary. 

 

The Company reserves its right to dispense with the notice period and/or part thereof in its sole 

discretion by accepting your resignation with immediate effect i.e. even before the last date of 



Piramal Finance Sales and Service Private Limited 

CIN: U67200MH2020PTC345642 

Registered office - Floor 4, 2 Peninsula Corporate Park Ganpatrao Kadam Marg, Lower Parel Mumbai 

City MH 400013 IN T +91 22 62309400 and F +91 22 6151344 

 

 

working/resignation mentioned in the resignation letter. In such an event you shall be paid salary 

calculated on your Basic Salary for the notice period and/or part thereof. 

 

If at any time, in the opinion of the Management, you are found guilty of indiscipline, dishonesty, 

disobedience, disorderly behaviour, moral turpitude, theft, fraud or violation of the Code of Business 

Conduct or withholding of any information in the application form or any other form of misconduct, in 

ordinary parlance negligence or acted in a manner detrimental to the interests of the Company, your 

services are liable for termination with immediate effect and in this case notice pay will not be payable by 

the Company. 

 

Termination 

Your employment / services will be governed by Company’s rules and regulations applicable from time to 

time. If the Company is not satisfied with your performance on any account, the Company reserves the 

right to terminate your employment with immediate effect by paying proportionate basic salary 

(excluding variable pay) in lieu of any notice period applicable to you. The Company also reserves the 

right to terminate your employment without cause, with a notice as approved by the organisation or by 

paying proportionate basic salary (excluding variable pay) in lieu of applicable notice period. 

 

If you wish to terminate your employment with the Company, you shall be required to serve notice as 

applicable to you. The Company may however, at its sole discretion, waive off the notice period, in full or 

in part, with or without proportionate notice period deduction of basic salary in lieu of short notice, 

without assuming any liability to compensate you in respect of the period so waived. 

 

Your services can be terminated for loss of confidence. In such an eventuality you will be kept informed in 

writing of the reasons for losing confidence. 

 

Notwithstanding anything contained in this Letter, the Company may terminate your employment with 

immediate effect, at any time without notice or payment in lieu thereof or any compensation whatsoever 

for Cause. For the purpose of this letter, "Cause" shall mean any one or more of the following: 

a. Any breach of integrity, act of dishonesty, embezzlement, breach of statutory duties, breach of 

confidentiality obligations, pilferage and theft, attending work under the influence of alcohol, or drugs or 

any other intoxicating substances. 

b. Breach of the Company rules and policies, guilty of serious misconduct, disobedience of reasonable 

orders from superiors, causing actual or threatening physical harm or damage to Company property or 

any misconduct by you or in case of breach of the terms, conditions or stipulations contained in this 

Letter. 

c. You being convicted of any criminal offence or committing fraud against, or the misappropriation of 

material property belonging to the Company; 

d. Your absence without approved leave for a period of more than 10 days; 

e. You become insolvent or restrained under any contract or arrangement or are under any legal 

disability from performing your obligations; 

f. You conduct yourself in a way which, in the Company's reasonable opinion, may bring any member of 

the Company into disrepute or which may jeopardize or prejudice the business and/or reputation of the 

Company; 

g. Any material violation of the Company’s policies; 

h. The results of any background checks or searches conducted by the Company are deemed 

unsatisfactory to it in its absolute discretion. 

 

The employee accepts and agrees not to solicit any employee of the Company directly or indirectly after 

cessation or termination of his / her employment from the Company 

 

Consequences of termination of your employment 
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Upon termination of your employment for any reason whatsoever, You shall: 

a. Automatically vacate all offices held by you as a result of your employment with the Company; 

b. Immediately hand over to us the Company’s property including but not limited to all papers, laptops, 

documents, security pass and/or identity card, Company sponsored credit cards, any premises and/or 

car(s) etc. and you must not retain any copies, extract or reproductions of all or any part of that property 

or confidential information. 

c. You will continue to be bound by your employment obligations to the Company relating to the 

Company's confidential information and Intellectual Property Rights (as defined in this Letter); 

d. You must not make any statements (whether orally or in writing) or do anything which might damage 

the reputation and/or business of the Company or interfere with the Company's relationships with its 

clients and customers; and 

e. You must not thereafter represent yourself as an employee of the Company in any manner 

whatsoever. 

f. Not to solicit any employee of the Company directly or indirectly after cessation or termination of his / 

her employment from the Company. 

 

Background Verification Check 

The offer described above is subject to satisfactory completion of background verification as the 

Company may consider necessary. As part of this process we may ask you for some information / 

documents and non-submission of such information / documents from your side might affect the results 

of this verification. The Company may withdraw this offer without any obligation whatsoever in case your 

background verification report is found to be unsatisfactory. 

 

Other terms and conditions 

a. In addition to the terms and conditions of employment herein above mentioned, you shall also observe 

and comply with and shall be bound by any rules, regulations and procedures which the Company may 

from time to time separately frame for observance and compliance by its officers and which would be 

communicated by the Company to you as and when required. 

b. You will, unless prevented by ill health or accident and save while on approved leave, devote the whole 

of your time, attention and abilities to the business of the Company. 

c. You will be true and faithful to the Company in all your accounts, dealings and transactions whatsoever 

relating to the business of the Company, and shall, at all times, when required, render a true and just 

account thereof to the Company or to such persons as shall be so authorized by the Company. 

d. In case of your overstaying the sanctioned leave or for any absence without permission for more than 

10 calendar days, you shall lose lien on your services and it will be considered you have voluntarily 

abandoned from the service and the Company will be entitled to strike off your name from its rolls 

without any reference to you. 

e. As Company we give utmost importance to Safety, Quality and Environmental laws. In your area you 

will be responsible for observance/implementation of the same. 

f. It will be your duty to intimate in writing to the management whenever there is any change of your 

residential address. 

 

DECLARATION: 
 

I, Yashaswini Gowda S, have read and understood the above terms and conditions of the services and I 

will abide by the same. 

 

Name: 

Signature: 

Date: 
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Annexure <C= 
 

List of documents to be carried at the time of joining : 

 

Background Verification documents : 

•Graduation and Post-Graduation Mark Sheet & Certificates in original together with a set of self - 

attested Xerox copies. 

•Updated CV 

Mandatory Documents: 

•Aadhar Card 

•PAN Card 

•Scan Photograph (Please carry 2 Red background passport size photographs on the date of joining) 

•Cancelled Cheque for salary processing. (Salary account must be maintained with Axis bank, Kotak Bank, 

ICICI Bank, HDFC Bank or SBI ) 
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Date : May 06, 2024 

 

Subject: Confirmation of Anjali J K Bharadwaj Selection at Probe RCM Private 

Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Anjali J K Bharadwaj, a student 

from JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position 

of Medical Coder at Probe RCM Private Limited, Mysore. Anjali J K Bharadwaj has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Anjali J K Bharadwaj 

a competitive salary package of INR 22,500 per month (CTC). As part of our 

staffing efforts at Course Scout Institute, we are pleased to have facilitated Anjali J 

K Bharadwaj placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Anjali J K Bharadwaj 

selection. The offer letter and further details regarding his employment will be 

directly processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Ashwini M Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Ashwini M, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Ashwini M has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Ashwini M a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Ashwini M 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Ashwini M selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Bhagya Jyothi S Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Bhagya Jyothi S, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Bhagya Jyothi S has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Bhagya Jyothi S a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Bhagya Jyothi 

S placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Bhagya Jyothi S selection. 

The offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Bhavyashree K R Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Bhavyashree K R, a student from 

JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Bhavyashree K R has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Bhavyashree K R a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Bhavyashree 

K R placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Bhavyashree K R selection. 

The offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Chandana S V  Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Chandana S V , a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Chandana S V  has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Chandana S V  a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Chandana S V  

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Chandana S V  selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Deepika M Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Deepika M, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Deepika M has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Deepika M a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Deepika M 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Deepika M selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Govardhan Singh R   Selection at Probe RCM Private 

Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Govardhan Singh R  , a student 

from JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position 

of Medical Coder at Probe RCM Private Limited, Mysore. Govardhan Singh R   has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Govardhan Singh R   

a competitive salary package of INR 22,500 per month (CTC). As part of our 

staffing efforts at Course Scout Institute, we are pleased to have facilitated 

Govardhan Singh R   placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Govardhan Singh R   

selection. The offer letter and further details regarding his employment will be 

directly processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Karthik M C Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Karthik M C, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Karthik M C has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Karthik M C a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Karthik M C 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Karthik M C selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Kavya S Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Kavya S, a student from JSS College 

of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of Medical 

Coder at Probe RCM Private Limited, Mysore. Kavya S has successfully completed 

all rounds of the interview process and has met all the necessary criteria for 

employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Kavya S a competitive 

salary package of INR 22,500 per month (CTC). As part of our staffing efforts at 

Course Scout Institute, we are pleased to have facilitated Kavya S placement in 

this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Kavya S selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Keena Mary Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Keena Mary, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Keena Mary has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Keena Mary a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Keena Mary 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Keena Mary selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Kusuma bai R Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Kusuma bai R, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Kusuma bai R has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Kusuma bai R a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Kusuma bai R 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Kusuma bai R selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Mahadev Swamy Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Mahadev Swamy, a student from 

JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Mahadev Swamy has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Mahadev Swamy a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Mahadev 

Swamy placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Mahadev Swamy selection. 

The offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Mahadevaswamy N Selection at Probe RCM Private 

Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Mahadevaswamy N, a student 

from JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position 

of Medical Coder at Probe RCM Private Limited, Mysore. Mahadevaswamy N has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Mahadevaswamy N a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated 

Mahadevaswamy N placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Mahadevaswamy N 

selection. The offer letter and further details regarding his employment will be 

directly processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Maheshwari H S Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Maheshwari H S, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Maheshwari H S has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Maheshwari H S a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Maheshwari H 

S placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Maheshwari H S selection. 

The offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Mamatha S Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Mamatha S, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Mamatha S has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Mamatha S a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Mamatha S 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Mamatha S selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Manasa S Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Manasa S, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Manasa S has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Manasa S a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Manasa S 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Manasa S selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Nagashree H K Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Nagashree H K, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Nagashree H K has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Nagashree H K a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Nagashree H 

K placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Nagashree H K selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Nagaveni H C Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Nagaveni H C, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Nagaveni H C has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Nagaveni H C a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Nagaveni H C 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Nagaveni H C selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Nandini N Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Nandini N, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Nandini N has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Nandini N a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Nandini N 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Nandini N selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Nandini P Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Nandini P, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Nandini P has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Nandini P a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Nandini P 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Nandini P selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Nikhil P Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Nikhil P, a student from JSS College 

of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of Medical 

Coder at Probe RCM Private Limited, Mysore. Nikhil P has successfully completed 

all rounds of the interview process and has met all the necessary criteria for 

employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Nikhil P a competitive 

salary package of INR 22,500 per month (CTC). As part of our staffing efforts at 

Course Scout Institute, we are pleased to have facilitated Nikhil P placement in 

this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Nikhil P selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Nikitha K Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Nikitha K, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Nikitha K has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Nikitha K a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Nikitha K 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Nikitha K selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Nisarga P Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Nisarga P, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Nisarga P has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Nisarga P a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Nisarga P 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Nisarga P selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Nishanth B N Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Nishanth B N, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Nishanth B N has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Nishanth B N a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Nishanth B N 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Nishanth B N selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Pavan Murthy K K Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Pavan Murthy K K, a student from 

JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Pavan Murthy K K has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Pavan Murthy K K a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Pavan Murthy 

K K placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Pavan Murthy K K selection. 

The offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Prathap B Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Prathap B, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Prathap B has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Prathap B a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Prathap B 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Prathap B selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Rakshitha L P Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Rakshitha L P, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Rakshitha L P has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Rakshitha L P a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Rakshitha L P 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Rakshitha L P selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Sahana G Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Sahana G, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Sahana G has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Sahana G a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Sahana G 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Sahana G selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Sahana K K  Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Sahana K K , a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Sahana K K  has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Sahana K K  a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Sahana K K  

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Sahana K K  selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Sahana M Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Sahana M, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Sahana M has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Sahana M a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Sahana M 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Sahana M selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Sangeetha P Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Sangeetha P, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Sangeetha P has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Sangeetha P a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Sangeetha P 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Sangeetha P selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Shafiq H A Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Shafiq H A, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Shafiq H A has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Shafiq H A a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Shafiq H A 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Shafiq H A selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Shivamallaradhya  Selection at Probe RCM Private 

Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Shivamallaradhya , a student from 

JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Shivamallaradhya  has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Shivamallaradhya  a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated 

Shivamallaradhya  placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Shivamallaradhya  selection. 

The offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Supritha  Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Supritha , a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Supritha  has successfully 

completed all rounds of the interview process and has met all the necessary criteria 

for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Supritha  a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Supritha  

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Supritha  selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Usha R Selection at Probe RCM Private Limited, Mysore 

Dear Team, 

I am writing to officially confirm the selection of Usha R, a student from JSS College 

of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of Medical 

Coder at Probe RCM Private Limited, Mysore. Usha R has successfully completed all 

rounds of the interview process and has met all the necessary criteria for 

employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Usha R a competitive 

salary package of INR 22,500 per month (CTC). As part of our staffing efforts at 

Course Scout Institute, we are pleased to have facilitated Usha R placement in this 

esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Usha R selection. The offer 

letter and further details regarding his employment will be directly processed and 

provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/


 

 
 
 
 

JSS College of Arts, Commerce & 

Science, Ooty Road, Mysuru-570025 

Course Scout Medical Coding & Billing Institute 

ISO Certified I MCA registered Institute 

Mysore – Karnataka 

www.coursescout.in I +91 7975551417 

 

 
 
 

Date : May 06, 2024 

 

Subject: Confirmation of Yogishwari R Selection at Probe RCM Private Limited, 

Mysore 

Dear Team, 

I am writing to officially confirm the selection of Yogishwari R, a student from JSS 

College of Arts, Commerce & Science, Ooty Road, Mysuru, for the position of 

Medical Coder at Probe RCM Private Limited, Mysore. Yogishwari R has 

successfully completed all rounds of the interview process and has met all the 

necessary criteria for employment. 

 

Probe RCM Private Limited, located in Mysore, has offered Yogishwari R a 

competitive salary package of INR 22,500 per month (CTC). As part of our staffing 

efforts at Course Scout Institute, we are pleased to have facilitated Yogishwari R 

placement in this esteemed healthcare organization. 

 

We appreciate JSS College of Arts, Commerce & Science, Ooty Road, Mysuru, 

recommendation of Mallikarjuna URS as a qualified candidate for this position. 

We are confident that his academic background and skills will contribute 

positively to the success of Probe RCM Private Limited. 

 

Please consider this letter as official confirmation of Yogishwari R selection. The 

offer letter and further details regarding his employment will be directly 

processed and provided to him closer to his joining date. 

 

 
Placement Officer 

Should you have any questions or require further information, please do not 

hesitate to contact me at +91 7975551417. 

Thank you for your cooperation and support. 

Sincerely, 

Prajwal M 

Course Scout Institute - Mysore 

http://www.coursescout.in/

